ACCESSING SCHOOL EMAILS AT HOME

1. Open a web browser such as Internet Explorer/Google Chrome/Safari /_A "“) f ()

2. Using Google search engine, search myschool

Go gle myschool /

All Shopping News Images Videos

MY-SCHOOL - Login

MY-SCHOOL. You can login here. Session timed out. Please login again. @ 2018 Capita Managed IT
Solutions Limited

3. Click on the first link that appears when you search for myschool (shown above)
4. When you click on the link highlighted above, you should be presented with the screen below
5. Enter your username and password that you use in school and click Login

Usemame:

Password

Accessibility Guidelines

Forgotien Password

If you enter your school username and password correctly, you should be presented with your MySchool profile home
screen (below)...
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Now that you have successfully logged into your school account from home...
6. Click on the Office 365 icon (highlighted below)
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7. Click the “Continue to Sign In” option shown on the Sign In screen show appears...
Please note: if you are asked to enter in a username/password, simply enter:
e Your school username followed by @c2ken.net e.g. jbloggsi23@c2ken.net
e Your school password

8. When the Office 365 window appears on screen, click Outlook to open your school emails.
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IMPORTANT: All teaching staff and students have a school email address. It is simply your unique username
(used when logging into a computer in school) joined with @c2ken.net e.g.jbloggsi23@c2ken.net
Your password for your email is the unique password you use when logging into a school computer.




